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17 Jemuaxry 1957

BRIEF FOR: CIA Cereer Council

SUBJECT:  Proposed Notice No]  |"The Blographic Profile”

1. The notice on the Biographic Profile which was on the Agendn
for the Caresr Councill meeting on 10 Janmary 1957 has besn revised to
incorporate suggestions mede by meubers of the Council end coordinsting
officials., The a;t'hachsd draeft includes the suggested revisions.

2. Copies of the atteched [ |were afstributed to the
56affs of the Deputy Dirvectors (Intelligence), (Plans), and (Supwort);
the (eneral Counsel, and the Regulaticns Control Steff for precoordine-
tion with the request that they reply prior to the meéting of the Career

Counicil on 2% January 1957.

3. | |the attached notice is not considered

Decessary.

PROPOSED ACTION: Approvel for publication with the date of lssuance
1 Pebruary 1957.
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NOTICE
KO, | PERSONNEL
THE BIOGRAPHIC PROFILE
1. This notice cutlines the initiatic ' gystem of Biographie Profilar

for staff persomnel.

~ ~ Pt ’ 7 MMN@ 57

| e is a standard :?.e digest of basic
factual and evaluative data necessary for the day-to-day persennel administraticn
of the Age:;g‘s ‘people. It is designed for sime use && supsrvisors, Operating

2, A Biographic Profilcjrmes =

Officials ahd Career Services in formulating and implemerting decisions concerning
the utilisation and development of the individual, whenmatompleicsmietibon—of—thc
Bliecitingrtentitinhed—Purronnel-—TFoltintmii-koleness say. Tha Profile will support
various pre s and activities in the Agency, such as the compstitive promoticn

program, assignment of personnel, selection of individuals for campetitive develop-
ment opportunities, and carser planning for individuals. It includes a summary

of background, sducation, sxperience, and training as well 2s evaluations ard
potential of an employee. ' o

)
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3. The Biographic Profile is pell aceording to predetermined
standards from documented information dn file in the Office of Personnel and in
the Office of Training, The Profile is in two parts. Part I contains factual datn
and copies will be furnished, as appropriate, to those perscns needing such infor- )
mation. Part II contains subjective and evaluative data extracted from offieisl
documents such as Fitness Reportsz, Career Preferenca Outlinss, and Field Reassign-
ment Questionraires. Coples of Part IT will be furnished on a muich more limited
EYES QLY basis %o designated officials upon proper Justification, Copise of

both Part I and Part IT will be automstically furnished to Heads of Career Serviees
) fu AT r )

concerned and to the Vital Materials Center.

4. The Director of Parsonnel is redponsible for tha preparation and mainte-
pance of all Blogriphle Profiles, preduction priorities debermiwedstp=héa on
the basis of stated requirements by Heads of Career Servises. Bmphaele will be
placed first on the preparation of Profiles for persorna] at the G5-11 leval. The
Director of Personnel will ensure that each employse has an cppertunity to roviaow
Part I of hig Profile before it becoumes an official documsnt., It ie the respcnoi-
- bility of eﬂg‘g;pemon to review Part I of his Profile in detail, muklng such
changes as MHght bs necessary,/te reflect accurate and current data. If an
individual is overseas at thé time his Profile is prepared, a copy of Part I will
se retained in the Central Pmeeasipg“ﬁrasf'ach,' Office of Personhiel for his verifi-

cation upon his return. o | ILLEGIB
P e N o sty vhera s amnm_tn&ﬂ- “ . ‘
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17 Jammary 1957 -

BRIEF FOR:‘ LIA Career Council -

_Preposed | | Langnape Development

© SUBJECTs
o Program

1. The attached |

1s essentizlly |

 same title, appmved by the Cmﬂei:’. on 2.3; Bécémber 1956,

2 Gepies of t?ze a,ttgmhe& .i:ssw:me wera distr*buﬁed {m l;ne stalfs

of the Deputy Diracbsrs(mtelllgemm) (“leﬁw) and {Supr crrt) : the

Ceneral Counsel, and th@ Regzalat:%aas f’wuml aua,,f for "‘“ﬁﬂﬁﬁ?‘ﬂﬁatiﬁﬂ
| :
with th@ request the,*:. they reply prior Lo ’ans meet.inw of the Cmmc:.l ’

i
|

on 2&. Januar;r 1957.

FROPOSED &GE‘ION; A.pprow,l for publieﬁia? smglt a‘f.i?” ﬂth ths ef.hzr
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